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W e are only touching the s urface of s ome of thes e topics . Rather than focus  on 
one s pecific  platform, our goal is  to give you a foundation that you can apply to 
your own circums tances  and preferred res ources .

C ontinue to be curious  and res earch what is  pos s ible!

DIS C LAIMER

Dis claimer



C ons iderations  for Us ing AI

C ONS IDERAT IONS

➢ Environmental impacts

➢ Does  not replace knowledge needed to evaluate res ults

➢ Importance of human connections  and mentors



Ques tions ?An Introduction to 
C areer Des ign





C areer Des ign: A Proces s



W hy Does  T his  Matter?



“ A coherent life is  one lived 
in s uch a way that you can 
clearly connect the dots  
between three things : 
who you are,  what you 
believe,  what you are 
doing.”

Designing Your Life
Bill Burnett & Dave Evans



T he Holis tic  Y OU

Values + Interests + Skills



As s es s ing Y ours elf

S ELF- AS S ES S MENT

W ork/life balance

Finances

➢ In- pers on v. hybrid v. fully remote

Organization’s  Mis s ion and V alues

➢ Benefits

➢ Organization’s  mis s ion/values

➢ Finances

➢ Location

➢ Academia v. Indus try

T here are no wrong ans wers ! It is  about what is  important to you .



Ques tions ?Utiliz ing AI for 
C areer Exploration & 
Planning
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W hat is  Out T here?

● “ I am a pos tdoc in *cancer res earch* focus ing on *_______*,  
and want to explore careers  in * indus try*
(academic/government).”  

● “ C ould you generate s ome career pathways  with 
s ugges ted titles /roles  that I can look into?”

EX 1 Get C uriousC AREER EXPLORAT ION
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C onduct Res earch

“ Res earch s cientis t s ounds  really interes ting. C an you 
tell me more about this  role,  its  main res pons ibilities ,  
s alary range,  and what makes  a candidate like my 
background (adding details ) attractive to a 
pharmaceutical company?”

EX 1 Get C uriousC AREER EXPLORAT ION



Individual Development Plan 
(IDP)

T he Individual Development Plan (IDP) concept 
is  commonly us ed in indus try to help employees  
define and purs ue their career goals .  
AAAS /S cience now has  created one for PhD 
s tudents  and pos tdocs  in the s ciences . 



A good IDP is  one that you 
complete,  and actually follow 
through with. 
Let’s  us e AI for s ome help:

“ Act as  a career coach,  and as k me a s eries  of 
ques tions  to help me decide 3  career paths ,  as s es s  
my fit,  and plan my trans ition to one of thes e career 
paths  with a timeline.”  

S ELF- AS S ES S MENT





“ Act as  a career coach,  and as k me a 
s eries  of ques tions  to help me 
decide 3  career paths ,  as s es s  my fit,  
and plan my trans ition to one of 
thes e career paths  with a timeline. 

*As k me one ques tion at a time.*”

S ELF- AS S ES S MENT



A Gentle Reminder: 

Your prompt doesn't need to be perfect.

As  you explore the prompts ,  you can add more s pecific ity to fine-
tune what you are as king about. Remember AI makes  
as s umptions  about you; the more information you can provide,  
the more effective AI can be.

Don't be afraid to s imply put your ques tions  in the chatbot!



Ques tions ?

J OB S EARC H

Utiliz ing AI for J ob 
S earch and Interview 
Prep
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How can AI help with 
this  proces s ?

From res ume optimation to 
interview preparation,  the s ky's  the 
limit.  

J OB S EARC H



C ommon C hallenges  with Indus try Res umes
(and how to avoid them)

Formatting and Structure
● Issue: 

● Document is  dis organized or hard 
to s kim

Clarity and Focus
● Issue: 

● Document includes  too much 
generalized,  pas s ive information

● How to Avoid :
● Unders tand the difference 

between C V s  (product oriented) 
and Res umes  (proces s  oriented)

● Make the document eas y to 
review

● Avoid templates  that include 
images ,  colors ,  tables ,  etc.

● How to Avoid:
● Provide s pecific  examples
● Us e impactful language

● Active V oice
● Action V erbs

● Optimize keywords
● Include res ults ,  not jus t duties  and 

res pons ibilities  and neglect results



T he number of leads  generated,  convers ion rates ,  
increas e in webs ite traffic ,  or growth in s ocial media 
followers  due to your marketing efforts .

T he number of projects  managed,  project s izes ,  
project completion rates ,  or s ucces s  rates .

T he number of people managed or hired,  retention 
rates ,  or team performance improvements .

Revenue generated,  cos ts  s aved,  budgets  managed,  
s ales  made,  or any monetary figures  that s how your 
financial impact.

Res ume Bullet Points : 
Impact and Quantifying Impact

● Project or program metrics ● Marketing metrics

● Financial metrics● People metrics

Proces s es  improved,  effic iency gains ,  time s aved,  
production volumes ,  or any operational 
improvements  you contributed to.

Reflect individual or team performance,  s uch as  meeting 
or exceeding targets  or Key Performance Indicators  
(KPIs ),  achieving high cus tomer s atis faction s cores ,  or 
ranking within the team or organization.

● Performance metrics● Operational metrics



J ob S earch

Maximize the impact of your res ume:

“ Rewrite thes e bullet points  [copy from your current 
bullet points ] for an [R&D s cientis t] res ume to 
s howcas e more [type of impact]:  

● [add your bullet point here]”

Types of Impact to choose from

● Project or program metrics
● People metrics
● Operational metrics
● Marketing metrics
● Financial metrics
● Performance metrics

Res ume Optimization



Res ume OptimizationJ ob S earch



C reating Bullet Points  to 
Brains torm Examples

“ C reate bullet points  on a res ume to s howcas e I have 
experience doing: [ins ert a job res pons ibility/job 
title/trans ferable s kills ]”

● C ommunication
● Project management
● Problem- s olving
● Flexibility 
● T ime management

Res ume OptimizationJ ob S earch



Res ume OptimizationJ OB S EARC H
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Preparing for Interviews
1. As k AI to s ummarize the work a company does  as  a s tarting point for your company 
res earch.

2. Prepare for s pecific  ques tions  the company may as k you about their organization.

3 . Prepare for s pecific  ques tions  bas ed on a job des cription. 

4 . Y ou may want to have AI help you prepare for common interview ques tions  by 
typing out your potential ans wers  to ques tions ,  s uch as

● W hy do you want to work at this  company?
● W hich of our values  res onates  with you the mos t?

UMD Engineering C areer S ervices  - “ Bes t Practices  for AI in C areer Development”  
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Preparing for Interviews



Us ing C hatbots  for Application Materials

Us ing AI tools  can be a good s tarting point,  but your application 
definitely cannot go in without edits . 

● A great way for confidence -boosting language, but may be a tad 
too much without quality control.

● It can help you elevate your materials, yet the bottom line is  that 
you need to feel comfortable and confident in the interview.

● C hatbots  cannot yet fully replace your own voice ,  es pecially with 
your cover letter that demons trates  your pers onality and writing 
s tyle.

● Don’t trust any data or citations without double checking the 
validity of the s ources . 

REMINDERS



Ques tions ?
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Ques tions ?

Article Link

https://www.higheredjobs.com/Articles/articleDisplay.cfm?ID=4169
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